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St Joseph’s Catholic Primary School 

SEN Information Report 

January 2017 

This is our school offer has been drawn up in collaboration 

with staff and governors, the views of our parents and 

pupils have been considered and this will be ongoing for us 

as a school. This should be viewed in light of our Mission 

Statement as follows: 

 

‘At St Joseph’s, we live, love and learn by the example of Jesus.’ 

 

 

1. How does the school know if children/young people need extra help 

and what should I do if I think my child may have special educational 

needs? 

 

The SEN code of Practice January 2015 states; ‘A pupil has SEN where 

their learning difficulty or disability calls for special educational 

provision, namely provision different from or additional to pupils of the 

same age’. 

 

Step 1 – class based – led by the teacher. 

As a school we constantly review progress and analyse assessments of all 

pupils. If a pupil is below age related expectations this will be addressed 

within planning, differentiation, in class targets or steps to success. There 

could be various interventions in place to ‘bridge the gap’. The teacher 

will speak to parents during this stage and suggest additional homework 

tasks and explain the strategies being used and why. At this stage SEN 

wouldn’t be used as we are still hoping progress in line with 

expectations would be made. If progress is still a concern after two 

progress meetings (time scale 1 term)and the concerns by the teacher are 

increasing then the SENCO would become more involved.  

 

Step 2 – seeking information – led by SENCO 

The SENCO would meet with the class teacher and possibly the teaching 

assistant and discuss strategies that have been used. These would be 

evaluated and evidence from the child’s work/assessments shared. The 

SENCO may suggest strategies at a class level and monitor for 6 weeks. 

The SENCO may suggest that an observation is necessary and a more 

structured plan is necessary. If the SENCO thinks this child may need 

SEN support then she would meet with the parents and discuss concerns 

and the SEN  process , what this will mean. The meeting will be learning 

more about the child from the parents and creating a fuller picture. 

SENCO would also meet with the child and gain information on feelings 

and concerns around learning. This will obviously be age appropriate.  
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Step 3 – SEN targets and support 

The SENCO will arrange a meeting for the class teacher , teaching 

assistant ,parents and child .(If all agree that child shouldn’t be in the 

initial planning meeting then the child will be spoken to and targets 

shared at an appropriate friendly level).It is during this meeting that we 

discuss the area of need and the targets that will be in place. These 

targets will be in place for 1 term and then reviewed by the parents and 

class teacher.   

 

We will be following the suggested 4 part cycle of SEN support which is; 

Assess, Plan, Do and Review. This is inbuilt as part of our: assess and 

review programme, therefore leads well to our review of SEN support. 

If after reviewing the targets we feel that we need to seek further advice 

then we can complete a referral for support .This could be ;the 

educational psychologist, Speech & Language or other advice available. 

 

Step 4 – Outside agency involvement 

Should we need to seek further advice or support then the parents will 

be fully aware of this and informed at each step. Once the child has 

been observed by the requested agency and some strategies or a plan 

suggested then the class teacher would include this I their planning and 

into the provision for the child .This will once again be constantly 

monitored. As in step 3 a review meeting will be held termly unless a 

shorter time span is necessary.    

 

If a parent has a concern about their child then we will follow all steps 

as we see necessary. The parent will need to speak to the class teacher in 

the first instance or can make an appointment to speak to the SENCO . 

 

Some children on entry to our school are identified as requiring SEN 

support and so the plan would be in place following the same 

procedure from step 2 above. 

 

2. How will school staff support my child? 

Support for all children in school involves all staff and stakeholders at 

varying levels. 

 

Class teacher – the class teacher is the person who works with the child 

every day. Understanding how they learn and what they need to learn. 

The class teacher will plan, resource, assess, review, they will look at 

interventions available that will help support the child’s needs and 

targets. They will personalise planning by differentiating and varying 

teaching strategies, learning objectives and outcomes. If adult support is 

necessary in addition to differentiated tasks then the class teacher will 

deploy themselves or the teaching assistant to support in lessons. 
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Teaching assistants – They will take guidance from the class teacher or 

SENCO. They will support in small groups or 1-1.This can be on the 

child’s specific targets, on general class tasks and learning objectives or 

could be in tailored interventions. There could be several Teaching 

assistants working with the child, this is due to timetabling or specific 

training on certain interventions. 

If your child has a statement /Education, Health Care plan or requires 

specific 1-1 due to their needs then their Teaching Assistant will be 

timetabled for the duration of their support. Parents of children who 

require specific 1-1 support will be aware of 1-1 support staff working 

with their child.     

 

SEN Teaching Assistant- Mrs Bonsignore supports children and staff.She 

will be a part of plan,do , review meetings with teachers,discussing the 

needs of SEN children as well of children requiring intervention. Miss 

Thomas and Mrs Bonsignore work closely to ensure that the right 

support is given to teachers, parents and children. Mrs Bonsignore 

delivers small group work as well as some targeted 1-1 work. 

 

SENCO – Special Educational Needs Co-ordinator – Mrs O’Connor is 

SENCO this year and also Deputy head. The SENCO will be aware of all 

children requiring SEN support. She will support class teachers with 

strategies, meet with parents ,seek training for staff, monitor and review 

provision, liaise with agencies assign staff for interventions , meet with 

children and discuss their feelings or assign suitable SEN team member. 

The SENCO will be a part of all progress meetings for all children, 

reviewing interventions, progress and support. 

 

Head teacher- will be a part of all progress meeting to discuss the 

progress of all children including SEN. He will review interventions and 

staffing. 

  

Governors – The governors will updated regularly on data  and progress 

,this will include SEN children. Reviewing provision and staffing. There 

is also a designated SEN Governor – this is Mrs Raquel Elson  

 

 

3. How will I know how my child is doing? 

School procedures for all children at St Joseph’s are Parent consultation 

meetings in autumn and spring. School reports Spring term and open evening 

and assessment data progress report in the summer term. For parents of a 

children receiving SEN support they will meet with the class teacher and 

sometimes SENCO each term to review progress and targets. All children with 
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a Statement or EHCP will meet all involved with the child annually at the 

annual review meeting which is chaired by the SENCO. 

  

4. How will the learning and development provision be matched to my 

child’s needs?  

Your child will be assessed for a baseline (starting point) within the area of 

their need. Through discussions with school, parents and pupils we will 

understand the learning and development needs of your child and set that 

baseline based on assessment and what we know. Their target will then be in 

place and the staff / sometimes agencies involved will decide the provision. 

What will be provided, who will provide it and for how long. This can be 

within teacher planning and differentiation or in specific intervention. These 

are reviewed and tracked regularly. Interventions are evaluated every 6 weeks 

and discussed in half termly progress meetings.We look at ‘Plan,Do,Review’ 

and discuss next steps. These conversations are between teachers, Senco,SEN 

TA and any other person leading an intervention or working with that child. 

At each SEN target review meeting with parents and teacher (Termly) , parents 

are talked through the provision that their child is receiving to ensure progress, 

bridge gaps and meet their personalised needs. 

 

Some of the groups/intervention/activities that your child may be receiving at various 

stages based on their needs. 

• Lexia 

• Work shark 

• Number shark 

• Additional Phonics 

• Reading interventions 

• Hi five  

• Talk for Writing 

• Spring board maths 

• Stride ahead 

• 5 minute box – phonological awareness 

• Wave 3 maths box 

• Nurture  

• Sensory activities 

• Fine motor skills activities  

• Dough disco – to support fine motor skills 

• Toe by toe 

• Word wasp 

• Stairway to spelling 

• Lego therapy 

• Speech and language  

• Word blaze   
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5. What support will there be for my child’s overall wellbeing? 

All children are supported within the caring ethos of our school. Pastoral 

support is key to happy learners at St Joseph’s ,as is a faith filled community. 

All staff strive to be aware of children’s feelings and emotions. Children are 

given the chance to talk, share and have the time they need to be calm and 

confident learners. 

Children feel confident to talk to all staff, teachers , Teaching assistants , 

SENCO and head about both their needs and feelings. If additional support is 

needed in class or at times on the playground then this is identified and 

supported. This can be from a nurture group(Squirrels or breakfast 

club),Emotional literacy sessions, draw and talk sessions, buddy , Rainbows, 1-1 

chats , small group confidence building and as part of our whole school 

pastoral support and care for our children.   

 

 

6. What specialist services and expertise are available at or accessed by the 

school? 

As a school we currently access support from the following 

agencies/areas; 

 Educational psychologist  

 Speech and language therapist 

 Visual impairment team 

 Occupational therapy 

 Physiotherapy  

 Early years support 

 Autism specialist teacher 

 Advice from Amwell view 

 Advice from Middleton outreach  

 Bonnygrove language base 

 Health visitor 

 School nurse 

 CAHMS 

 Andrews lane behaviour base 

 

 

 

7. What training have the staff, supporting children and young people 

with SEND, had or are having? 

 

All teachers have ongoing training with regards to SEN, the new code of 

practice, specific difficulties, understanding how children who require 

SEN support learn. We seek advice in a professional capacity with 
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regards training from Bonnygrove, Middleton and our DSPL. If specific 

training is required and available then staff attend. 

 

Teaching assistants are all at least level 3 qualified .Their skills are varied 

from their previous roles; autism supports, dyslexia qualifications, SALT 

support training. They also receive ongoing in school training and 

attend courses with regard to supporting children’s 

needs;phonics,reading,positive handling,ELS,FLS,ALS,wave 3 maths 

box,Lexia.These are ongoing and based on the needs of our children 

and training available. 

We have 5 members of staff trained in Herts Step up as well as all staff 

trained in Herts Step on. 

We have a trained Speech Champion who works closely with our 

visiting Speech Therapists to deliver Speech and language in school.   

 

  

8. How will you help me to support my child’s learning? 

As a school we will ; 

 provide regular updates and meetings 

 involve you in the whole process 

 help you understand your child’s needs 

 help  you think about the future 

 support you in supporting your child 

 help you to understand what they need to be doing 

 provide tasks 

 provide resources where necessary 

 give you opportunities to observe your child should you wish  

 provide pastoral and emotional support for parents and children 

with ;phone calls,chats, coffee catch ups,attend appointments as 

support,visit other settings,by being available. 

 

 

 

9. How will I be involved in discussions about and planning for my child’s 

education? 

 

Parents are involved through each step of the process. This year we 

hope to take a ‘softer’ approach to finding out about feelings ,what 

works well and what could be improved. We will be listening to 

parents and working closely with them throughout. We will meet with 

parents termly to review progress and set targets.We will be 

communicating on what interventions are being delivered, sharing 

individual provision mapping and supporting parents gaps so that they 
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can support their children. Should school or parents feel we need to 

meet then we will arrange to discuss relevant concerns. 

 

 

 

 

10. How will my child be included in activities outside the classroom 

including school trips? 

 

All children will be fully involved in school life. Inclusion is extremely 

important and all children need to embrace every aspect. Obviously some 

needs make some activities harder but we try to find a way around it and will 

always try to consult parents. Trips are a part of school life and we will always 

endeavour to provide the necessary support for the child to attend. It will be 

parental choice and should parents want to be involved then they are more 

than welcome. 

 

 

11. How accessible is the school environment?  

 

Our school is accessible to all children .We have two disabled toilets. All 

our doors are accessible and access to the outside playgrounds is fine. We 

are able to provide for the needs of all our children currently and will 

always seek to do our best to provide an inclusive education.  We will seek 

support and advice from OT for appropriate aids to support children as is 

deemed necessary. 

For more information please see our accessibility plan  

  

12. Who can I contact for further information? 

 

For information regarding SEN support then please contact the SENCO Miss 

Thomas or Mrs Bonsignore our SEN TA. 

 

13. How will the school prepare and support my child to join the school, 

transfer to a new school or the next stage of education and life? 

 

We will follow a transition plan that will be put in place as early as we can to 

support that change. It will involve introductions, visiting setting, taking 

pictures, starting to establish new routines, understanding the change, meetings 

with parents , agencies , settings. We hope to ensure all are comfortable with 

the next stage, child, parents, staff and school/s. 

  

14. How are the school’s resources allocated and matched to children’s 

special educational needs? 
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All schools are provided with resources and funding to support those 

children with additional needs including pupils with SEN and disabilities. 

Most of these resources are determined by a local funding formula, 

discussed with the local schools forum. School receive allocation based 

on a national funding formula. 

Schools have an amount identified within their overall budget, called 

the notional budget. This is not a ring fenced amount and it is for the 

school to provide high quality appropriate support from the whole of 

its budget. 

As a school any children with a statement /EHCP are budgeted for and 

resources accordingly to provide for all of their needs. If a child has an 

EHCP or needs that we deem necessary for further support then we can 

present a case to our local forum, if this is successful then we receive 

exceptional needs funding for that child to help us provide support 

/resources. When looking at our budget we allocate to provide high 

quality support for all children and plan interventions, resources, 

teaching assistants and additional support according to need.  

 

 

15. How is the decision made about how much support my child will 

receive? 

 

This is based on their needs. If a child needs 1-1 for varying reasons then 

we will support this and apply for funding, hoping this is granted. 

Children requiring SEN support will all be planned for , that could be 

with 1-1/1-2 or small group support all aiming to provide a quality 

education that is fully inclusive and striving for excellence.  

 

 

16. How can I find information about the local authority’s Local Offer 

of services and provision for children and young people with special 

educational needs and disability? 

 

You can visit the Herts direct website www.hertsdirect.org/localoffer 

See Local Offer regulations and guidance in the SEN Code of Practice 

Chapter 4. (You can look at this online or look at the copies available in 

school)    

 

For any further information please contact: 

 

 SENCO – Mrs O’Connor  

 

SEN Support Teaching Assistant – Mrs Bonsignore (Tues/Wed/Thurs) 

Speech Champion – Mrs Firth (Tues-Fri) 

SEN Governor Mrs Raquel Elson 

http://www.hertsdirect.org/localoffer

